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Request to Add New 
Product

Request to Add New 
Product

Click to request 
a product be 
added to the 
Statewide TRM.  
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Request to Add New 
Product Screen

Request to Add New 
Product Screen

New - Request to Add New Product Screen

You will now be able to see all proposed products.  They will remain in 
pending until they have been approved by DBM Personnel.
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Product Screen

Request to Add New 
Product Screen

Enter the name of the 
product you would 
like added to the 
repository.  

Note:  Valid product name is vendor + product + version (i.e. Microsoft Office 
2003, Adobe Acrobat 5.0, etc…)
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Request to Add New 
Product Screen

Choose a TRM Domain 
for the product you are 
proposing.

Note:  When you choose the TRM Domain, Discipline and Technology Area the 
list on the bottom of the page will be filtered to show only the product(s) that 
match your selections.   

Choose a TRM Discipline 
for the product you are 
proposing.

Choose a TRM 
Technology Area for the 
product you are 
proposing.

Click to save the proposed product.        
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Request to Add New 
Product Screen

You will receive this 
notice if the product 
you are proposing is 
already in existence.  

If it is a pending product (in the list on the bottom of the screen), the existing 
product information will be populated in the entry form.  You may add your 
agency as a user and enter your license information.  

Click to return to the previous screen.    

If it is not in the pending list, the product is already available for you to 
associate to your agency.  Go back and search the list of products.  
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Request to Add New 
Product Screen

Enter the homepage 
url for the vendor of 
the product you are 
proposing (e.g. 
www.ibm.com)  

Note:  You can generally find a brief description of the product on the Vendor’s 
website.  

Enter a brief 
description for the 
product.  
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Request to Add New 
Product Screen

Note:  You will only see those agencies you have been granted data entry 
privileges.      

Click on the agency 
you would like 
associated to the 
product.    
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Request to Add New 
Product Screen

When you click on an 
agency to associate 
to the product, you 
will be given the 
option to modify the 
license information.  

Click ok to enter 
license information.  

Click cancel to forgo 
entering license 
information at this 
time.       
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Request to Add New 
Product Screen

Enter your agency 
license information 
for the product.    

Click to save license 
information.      

Click to disassociate 
the product from your 
agency.        
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Request to Add New 
Product Screen

This will default to 
NOT-CLASSIFIED.  You 
do not need to make 
any change.  The 
Standards 
Committees will be 
responsible for setting 
the Classification.        

This will default to N/A.  You do not need to make any 
change.  DBM Personnel will be responsible for setting the 
Committee Review Status.  
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Product Screen

This will remain 
pending until DBM 
has approved the 
proposed product.      

Note:  Once a proposed product has been approved, it will be removed from 
the pending list.  It will be associated to your agency and available for you to 
assign to application(s).    
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Request to Add New 
Product Screen

Click to clear the 
form and see all 
proposed products in 
list on the bottom of 
the page.          
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Request to Add New 
Product Screen

Click to update/view 
information about a 
proposed product.            

Click to delete a 
proposed product.            

Note:  You will only be allowed to delete products that you have proposed.      
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